
 
 
 
Selezione per la copertura di n. 1 posto di categoria D, area amministrativa gestionale, profilo 
referente del settore immatricolazioni e informazioni, per le esigenze dell’Ufficio Carriere 
Studenti e Diritto allo Studio, dell’Area Didattica e Servizi agli Studenti (ADiSS), mediante 
procedura selettiva di progressione di categoria riservata al personale in servizio a tempo 
indeterminato presso l’Università Ca’ Foscari Venezia, bandita con DDG n. 184/Prot. n. 21375 

del 07/03/2022, pubblicato all’Albo on line di Ateneo il 08/03/2022. 
 

Traccia n. 1 

 

1. Il trattamento dei dati degli studenti: normativa di riferimento e applicazione concreta 

nel contesto delle carriere degli studenti. 

 

2. Contemporanea iscrizione ai corsi di studio: il candidato 

a. illustri la normativa in materia; 

b. descriva l’impatto che la contemporanea iscrizione a più corsi di studio può 

avere sulla gestione delle carriere degli studenti. 

 

3. Conoscenze linguistiche: il candidato legga e traduca il seguente brano tratto dalla 

pagina web https://www.unive.it/pag/20687/ 

 

Verification and fulfillment of OFA (Additional Learning Requirements) 

To access the degree programmes, an adequate understanding of mathematics and English 

at level B2, at least, is required. 

In particular, the admissions test also operates as a verification of the Additional Learning 

Obligations (OFA) for Mathematics. In case of failure, or if you achieve a mark lower than 4 

as a sum of the marks obtained from the 13 mathematics questions, you will be assigned an 

OFA. 

In cases of attributing an OFA in Mathematics, it will not be possible to pass any other 

examinations in business administration, economics, mathematics or statistics before fulfilling 

the OFA. If the OFA has not been completed by September 30th 2022, you will not be able to 

take any exams in any field until completion. 

English language at level B2, at least, will have to be guaranteed from the moment of 

enrolment through the presentation of obtained certificates or possible titles: see the specific 

web page to consult the list of linguistic certifications and cases of exemption.  Otherwise, you 

will not be able to enrol.  

 

4. Prova informatica 

 

Strumenti di Google. 

  



 
 

Traccia n. 2 

1. Diritto di accesso (privacy e trasparenza): il consenso nel codice sul trattamento dei 

dati personali, differenze tra accesso civico e accesso agli atti. 

 

2. Si intende programmare l’accesso ad un corso di laurea: 

a. il candidato illustri l’iter deliberativo e i principali riferimenti regolamentari; 

b. esponga inoltre come organizzare la selezione del corso di studio, con 

particolare riferimento alle strutture di Ateneo coinvolte, e all’impatto sul budget 

di Ateneo. 

 

3. Conoscenze linguistiche: il candidato legga e traduca il seguente brano tratto dalla 

pagina web https://www.unive.it/pag/20938/ 

 

Tuition fees 

The Bachelor’s Degree Programme in Digital Management requires a maximum contribution 

equal to 7,523 € for each academic year, without any distinction between Italian/EU students 

and non EU students. 

If you possess an economic/financial condition (ISEE for financial aid for the right to study) of 

less than 30,000€ you may be within the subsidy provided by the “Student Act”. If you have 

extra UE citizenship you can apply for reduction fees only if you can submit the fiscal domicile 

declaration. 

For enrolment in this course the incentives provided by the University for the reduction of fees 

do not apply. 

You can apply for scholarships for the right to study. 

To pay the instalment, you must use one of the paying methods provided for all students. 

The first instalment is equal to 3,000.00 euros and must be paid in accordance with the call 

for admissions, for the first year student, and by 30th September for the student enrolled to 

subsequent year. 

 

4. Prova informatica 

Casella di posta elettronica certificata: cos'è e a cosa serve. 

 

  



 
 

Traccia n. 3 

 

1. Diritto di accesso: inquadramento, analisi degli elementi dell’istanza con particolare 

riferimento all’oggetto e all’interesse. Il controinteressato all’accesso: l’individuazione, 

la notifica, i termini di decorrenza con riferimento alla conclusione del procedimento di 

accesso agli atti. 

 

2. Il candidato: 

a. esponga quali siano i titoli di studio rilasciati ante il DM 509/1999 e come siano 

riconosciuti in base alla normativa vigente; 

b. illustri inoltre l’iter di riconoscimento di tali titoli ai fini di un'eventuale 

immatricolazione ad un corso di studio dell’Ateneo. 

 

3. Conoscenze linguistiche: il candidato legga e traduca il seguente brano tratto dalla 

pagina web https://www.unive.it/pag/44540/ 

 

2021-2026 Strategic Plan 

Our mission 

Promoting progress through research excellence to face global challenges and have a 

multidisciplinary cross-impact. Promoting a transformative study experience, educational 

programmes inspired by research and oriented to the needs of the stakeholders and an 

engaging student life. 

Attracting and supporting a diversified and international community of professors, researchers, 

and students in the heart of a city like no other. Acting transparently and responsibly to 

promote social, economic and cultural development, as well as implementing pervasive 

sustainability through academic excellence. 

Strategy for Student Services 

Strategic Axes 

Promoting customised services for different student categories during the whole curriculum to 

maximise value according to specific needs, thus increasing inclusion and widening the 

student pool 

Ensuring financial support to vulnerable and commendable students 

Encouraging students to move to Venice’s historical centre 

Distinctive Objectives 

Promoting customised services for different student categories during the whole curriculum to 

maximise value according to specific needs, thus increasing inclusion and widening the 

student pool through financial support to vulnerable and commendable students 

Encouraging students to move to Venice’s historical centre 

 

4. Prova informatica 

In quali occasioni viene utilizzata la funzione di copia nascosta nell’utilizzo della posta 

elettronica? 

 

 



 
 

Traccia n. 4 

 

1. La segnalazione dei reclami e gestione dell’URP: normativa di riferimento e 

organizzazione. 

 

2. Il candidato spieghi come si articola la formazione post-secondaria non universitaria e 

si soffermi sui percorsi ITS:  

a. illustri la normativa di riferimento; 

b. spieghi in che modo possono essere riconosciuti i CFU eventualmente acquisiti 

all’interno dei percorsi ITS ai fini dell’iscrizione ad un corso di studio 

universitario. 

 

3. Conoscenze linguistiche: il candidato legga e traduca il seguente brano tratto dalla 

pagina web https://www.unive.it/pag/20496/ 

 

Enrolment in single courses 

Enrolment in single courses is an interesting opportunity to integrate one’s university and/or 

professional curriculum. Ca’ Foscari University offers the possibility to enrol in single courses, 

that is, single courses within the various departments, as well as the opportunity to take the 

relevant exams. Exam results are provided to students through certification. 

Some courses are divided into modules; in this case, in order to receive academic credits 

assigned to the specific course, the student must pass all of the exams for each of the modules 

that make up the course. 

In order to enrol in single courses at Ca' Foscari: 

the student must possess a secondary school degree; 

students may also be enrolled simultaneously in a programme that will result in a degree, as 

long as all university fees and payments are in order. 

Period to apply 

You can register for single courses for Academic Year 2021/2022, from 1st September 2021 

to 31st August 2022: you can take use all the available appeals, from October 2021 to 30th 

September 2022. 

 

4. Prova informatica 

 

Quali sono i più utilizzati programmi del pacchetto office e a cosa servono? 

  



 
 

 

Traccia n. 5 

 

1. Piano strategico di Ateneo: il candidato illustri i principali obiettivi relativi ai servizi agli 

studenti. 

 

2. Calendario accademico: il candidato illustri: 

a. l’organizzazione delle fasi di ammissione, selezione e immatricolazioni ai corsi 

di studio; 

b. l’iter di approvazione del calendario accademico relativo alle scadenze 

amministrative. 

 

3. Conoscenze linguistiche: il candidato legga e traduca il seguente brano tratto dalla 

pagina web https://www.unive.it/pag/40603/ 

 

Language requirements 

All students enrolling in a Bachelor's degree programme at Ca’ Foscari are required to have 

certified English proficiency at level B1 or above. If you do not have supporting certification or 

if you fail to pass the CLA language test, you will be required to meet Additional Language 

Requirements in English (OFA): this requirement must met by 30 September of the year after 

enrolment; after this date, you will no longer be allowed to take any further exams until you 

have done so. 

Students enrolling in subsequent years of a Bachelor's degree programme – inter-university 

transfer, intra- or inter-faculty transfer, or enrolment with credit recognition – must meet 

Additional Learning Requirements at the time of their enrolment: they will not be allowed to 

take any exams until they have met these requirements nor may they participate in the 

eligibility tests organized for freshers. 

 

4. Prova informatica 

Quali sono i principali sistemi operativi 

 

  

 

 

 

 


